
Quick Seller Tutorial for Managing Shipping Information: 
When you sell an item, click on “Members Area” and go to “My Sales”. 
Locate your sale, then click on the “Update” button as shown in screenshot below: 
 

 
Then, the following window will appear - shown below: If your item is shipped, please 
select from the dropdown under “Shipping Status” - Shipped/Sent. 
 
Then proceed below and enter your “Tracking Code”. Once this is done, please click the 
Save button. Now, your shipping information is updated and the tracking code will be 
available to the buyer.  

 
 


